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               ADMISSION DETAILS     
Child Information
Name of child:
 

                           Date of birth:                      Sex:
Confirmed start date:
Address: 








Borough: 

                     Home Telephone Number:




Home language: 

         Other languages understood by child:
Religion:
                  Ethnicity:                               First Language:
Who does the child live with? (Names & numbers including Grandparents & relatives)
Who will pick up the child?
(Names, Address & Numbers if not parents)

Name(s) of other person(s) authorised to collect your child:
Emergency code word to be used (if another person collects your child):



Who is the main carer of the child?



Guardian information
Mother's Name: 

                                      Date of birth::



Address:

                           
Home Number:

Mobile Number:      
National Insurance No:   : 
E-mail:


Profession:

Father's Name:

                                      Date of birth:


Address:

                           
Home Number:

Mobile Number:      
National Insurance No:   : 
E-mail:


Profession:


Emergency Information
Emergency Contact Name:                                        Relationship to child:
Address:
Telephone number 1:


          Telephone number 2:
Can your child wear a plaster if they hurt themselves at nursery?   Yes       No 
Medical Information 
	
	Name 
	Address 
	Telephone number

	Doctor 
	
	
	

	Dentist 
	
	
	

	Health visitor 
	
	
	

	Social worker
	
	
	


Any known allergies:




 Current Medication:
Dietary requirements:



 Any special educational needs:
Immunisation Record
	Age Due
	Immunisation
	Date Given

	8 weeks
	Diphtheria/Tetanus/Whooping Cough, Polio Hib, Meningitis C
	

	12 weeks
	Diphtheria/Tetanus/Whooping Cough, Polio Hib, Meningitis C
	

	16 weeks
	Diphtheria/Tetanus/Whooping Cough, Polio Hib, Meningitis C
	

	12-18mths
	Measles, Mumps, Rubella
(MMR)
	

	3-5years
	Diphtheria/Tetanus/Polio
MMR
	


Consent for emergency treatment 
I (name of parent)               give/do not permission for my child (name of child)                   to be taken to hospital, admitted and treated if necessary. I understand that every effort will be made to contact me first, and that such measures will only apply if I am not available in the case of an emergency.
Parent Name:                     Parent signature:                               Date: 
PERMISSION FOR LOCAL OUTINGS
I (name of parent):                                      give/do not give my permission 
for my child (name of child):                       to be taken on local outings (e.g. local theatre, library, park.)
Signed:                                                Date:
PERMISSION FOR VIDEO/PHOTOS 
I (name of parent):
give my permission for photos/ videos of my child (name of child):
to be taken for non-profitable, educational use with the authority of the Nursery Manager, and use on:
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Nursery website:                 Yes              No   
(no personal details given)
Nursery Facebook page:      Yes               No
(no personal details given)
(Please note you can change your mind at any time by notifying the Nursery Manager).
Signed:                                        Date:
PRIVACY NOTICE to comply with GDPR (General Data Protection Regulation)
Here at The Learning Tree Nursery we take your privacy seriously and will only use your personal information to manage your account and provide tailored care to your child. From time to time we will need to contact you via phone or email to provide you with nursery updates, share relevant news and send your childcare bills. Your data is held securely and can only be accessed by authorised personnel. Personal information will not be shared with any third parties without your consent other than legally required to comply with the EYFS (Early Years Foundation Stage) and Ofsted. 
Signing below confirms you have read and understood the above statement and gives us consent to contact you regarding relevant matters.
Parent/carer name:




Child name: 
Parent/carer signature:
Partnership Policy 
between The Learning Tree Nursery& parent/carer of (name of child):

Signed ON BEHALF OF NURSERY:
                     Signed PARENT/CARER:
Date:
                                                                   Date:

























The Nursery Undertakes:





Plan a programme of activities to meet your child's individual need, based on recorded observations.








Keep Contact Register in case of emergency.








Administer medicines prescribed by doctor.











Do our best to comfort a child who becomes ill during nursery and inform you as soon as possible.





Inform parents of any illness at the nursery e.g. Chicken Pox, Head lice etc








Encourage your child to experiment with a variety of materials to be creative. In doing this they may/will get messy.














Arrange admission and transition for your children. 








Collect grants and fees.

















Take precautions and care when handing over children at end of session on time.




















Deal with all concerns/complaints as they arise.








The Parent/Carer agrees to:





Share their children's interests by talking with their Key person and completing forms.





Give us names and telephone numbers of people we can contact if you are unavailable and ensure that you let nursery know of changes.





Give us written authorisation to do this (antibiotics only 24 hours after first dose) All medication to have child's name printed on.





Keep a sick child at home and collect one that becomes ill as soon as possible. Parents keep children that have vomiting or diarrhoea at home for 48hrs after last episode. Tell nursery if your child has an infectious illness.





DO SEND YOUR CHILD IN SUITABLE CLOTHING APPROPRIATE TO THE WEATHER CONDITIONS. Send in spare set of clothing with child's name clearly marked. Nursery will not accept responsibility for lost property, although we will try to recover by putting up signs informing other parents.





Confirm that your child is not attending or has accepted a place at any other nursery.





Pay fees one week in advance. Be aware fees are payable if child is absent for any reason.





Minimum of 4 weeks' notice to be given or 4 weeks payment in lieu of notice. 





Parent/carer becomes responsible on hand over even if the child is still on nursery property. Late collection is not acceptable and may incur an extra charge or your child's place being withdrawn.





Accept responsibility of your child once a nursery staff has said goodbye to child.





Inform manager/owner of any concerns/complaint as soon as they arise.








CONTRACT BETWEEN THE LEARNING TREE NURSERY & PARENTS/CARERS 


Children qualifying for free funded hours under the government scheme: (    ) 15 hrs   (     ) 30 hrs


The Learning Tree Nursery confirms that (child name):                     DOB:


has been registered to start at the nursery on the week commencing: 


Hours:                                                Days of the week:


The parent/carer undertakes to commit the child to The Learning Tree Nursery, and confirm they are not applying for a grant for any other nursery under the free funded hours government scheme. If for any reason, the parent/carer wishes to withdraw the child from The Learning Tree Nursery, they must give four weeks’ notice before doing so.


Collecting your child late incurs late collection fees: Up to 15 minutes late= £5, from 15 to 30 minutes=£10, 30 to 60 minutes £20. After that £20 per hour.





Complete the details below only if:


your child requires additional hours to the free funded hours - YES (   )    NO  (   )


or does not qualify for the funding yet - YES (  )    NO (   )


Hours per day from:              to:


Days of the week: Mon (   )   Tue (    )   Wed (    )   Thurs (    )    Fri (    )


Total payable per week:


A deposit of one week's fees has been paid to confirm registration. This will cover your child's first week at the nursery when they start. However, if the place is not taken up for any reason, this deposit is non-refundable. 


Fees are payable weekly, four weekly, or termly in advance or by BACS if preferred. 


Please note fees must be paid whether or not the child attends their booked sessions for any reason.


The nursery operates for 38 weeks per year, term time only, and the fees only apply for these weeks. 





Parent/Carer name:                           Nursery Manager or Owner:


Signature: 					     Signature:





Date:                                                                  Date:










